
 

4XDOTXHU�IRUPDomR�UHTXHU�GD�SDUWH�GR�IRUPDGRU�XPD�SUHSDUDomR�SUpYLD��TXH�GL]�UHVSHLWR�WDQWR�j�SDUWH�
GR�FRQWH~GR���PHQVDJHP�D�WUDQVIHULU�FRPR�j�PHWRGRORJLD�D�XWLOL]DU�H�j�RUJDQL]DomR�ORJtVWLFD� 

1R� HQWDQWR�� PXLWDV� YH]HV�� R� IRUPDGRU� GRPLQD� R� WHPD� �SDUWH� WpFQLFD�� H� GLVS}H� GH� ILFKDV� WpFQLFDV�
GHVFUHYHQGR� DV� WpFQLFDV�� PDV� QmR� SRVVXL� XPD� IHUUDPHQWD� PHWRGROyJLFD� TXH� OKH� SHUPLWH� SODQLILFDU��
RUJDQL]DU�H�DYDOLDU�GH�IRUPD�VLVWHPiWLFD�VXD�IRUPDomR� 

8P�PHVPR�WHPD�SRGH�DVVLP�VHU�WUDWDGR�GH�IRUPD�PXLWR�GLIHUHQWH�HP�IXQomR�GR�SHUILO�GRV�SDUWLFLSDQWHV�
�VDEHP� OHU� �� HVFUHYHU� RX� QmR�� QtYHO� HVFRODU�� H[SHULrQFLD�� HWF���� GR� WHPSR� GLVSRQtYHO�� GR� ORFDO� GH�
UHDOL]DomR� GD� IRUPDomR� �VDOD� RX� QR� WHUUHQR��� GR� QtYHO� WpFQLFR� H� SHGDJyJtFR� GR� IRUPDGRU�� GR� TXH� VH�
SUHWHQGH�WUDQVIHULU��FRPSHWrQFLDV�GLIHUHQWHV�HQWUH�VDEHU��VDEHU-ID]HU�H�VDEHU-VHU���HWF� 

3RU�LVVR��XPD�IRUPDomR�GH�TXDOLGDGH�UHTXHU�XPD�SUHSDUDomR���SODQLILFDomR�SUpYLD��TXH�DMXGD�D� 

- GHILQLU�RV�REMHWLYRV�GD�IRUPDomR� 

- VHOHFLRQDU�H�RUJDQL]DU�RV�FRQKHFLPHQWRV�H�LQIRUPDo}HV�D�WUDQVIHULU�� 

- GHILQLU�D�DERUGDJHP�PHWRGROyJLFD�� 

- DGDSWDU�R�FRQWH~GR�GD�IRUPDomR�DR�QtYHO�GR�S~EOLFR� 

- SUHSDUDU�R�PDWHULDO�QHFHVViULR�SDUD�DQLPDU�D�IRUPDomR��PDWHULDO�WpFQLFR�H�SHGDJyJLFR�� 

- DYDOLDU�R�QtYHO�GH�DSURYHLWDPHQWR�GRV�SDUWLFLSDQWHV�QR�ILP�GD�IRUPDomR� 
 

Objetivo da ficha pedagógica 
$MXGDU�D�GHILQLU�H�RUJDQL]DU�DV�LQIRUPDo}HV�LQGLVSHQViYHLV�SDUD�SODQLILFDU��DQLPDU�H�DYDOLDU�EHP�
XPD�IRUPDomR� 

(VVD� ILFKD� VHUYH� GH� UHIHUrQFLD� �� JXLD� SDUD� R� DQLPDGRU� RQGH� HOH� HQFRQWUD� WRGDV� DV� LQIRUPDo}HV�
QHFHVViULDV�SDUD�SODQLILFDU� H�SUHSDUDU� EHP�VXD� IRUPDomR�� SDUD�DFRPSDQKDU�R�GHVHQURODU� H� UHDOL]DU� D�
DYDOLDomR�ILQDO�GRV�SDUWLFLSDQWHV�� 
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Ficha pedagógica para preparar, animar e 
avaliar uma sessão de formação 
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3~EOLFR� 

■ 7pFQLFRV�DQLPDGRUHV��)RUPDGRUHV��
([WHQVLRQLVWDV� 

■ 5HVSRQViYHLV�GH�21*V��RUJDQL]Do}HV�FXMD�
PLVVmR�p�DFRPSDQKDU�RV�SURGXWRUHV�QD�
PXGDQoD�GDV�SUiWLFDV�DJUtFRODV� 
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$SUHVHQWDomR�GHWDOKDGD�GD�ILFKD 

$� ILFKD� p� HODERUDGD� FRP� EDVH� QXP� WHPD� FRQFUHWR� GH� IRUPDomR� RX� GH�
UHIRUoR� GH� FDSDFLGDGH� LGHQWLILFDGR�� 4XDQGR� VH� WUDWD� GD� GLIXVmR� GH� XPD�
SUiWLFD�� WHP� TXH� VH� ID]HU� SUHYLDPHQWH� XP� WUDEDOKR� GH� LGHQWLILFDomR� H�
YDOLGDomR� ULJRURVR� GHVVD� SUiWLFD�� $� ILFKD�� TXH� RFXSD� �� D� �� SiJLQDV�� p�
RUJDQL]DGD�QD�IRUPD�GH�XPD�WDEHOD�TXH�GHWDOKD�RV�VHJXLQWHV�HOHPHQWRV� 

�� 2�WtWXOR 

�� 2�REMHWLYR�JOREDO�H�RV�REMHWLYRV�SHGDJyJLFRV 

�� 2V�SUp-UHTXLVLWRV 

�� 2�GHVHQURODU�GD�VHVVmR 

�� ,QIRUPDo}HV� RUJDQL]DFLRQDLV� H� ORJtVWLFDV�� ORFDO�� SHUtRGR� GD�
LPSOHPHQWDomR��PDWHULDO�QHFHVViULR�H�GXUDomR 

�� 6LVWHPD�GH�DYDOLDomR�ILQDO 

Descrição do método 
'HILQLomR�GR�PpWRGR 

$� ILFKD� SHGDJyJLFD� p� XPD� IHUUDPHQWD� DX[LOLDU� GR� IRUPDGRU� SDUD� SUHSDUDU��
DQLPDU� H� DYDOLDU� XPD� VHVVmR� GH� IRUPDomR�� LQFOXLQGR� VREUH� XPD� SUiWLFD�
DJURHFROyJLFD� 

7UDWD-VH� GH� XPD� ILFKD� TXH� p� HODERUDGD� DQWHV� GD� IRUPDomR� �WHyULFD� H�RX�
SUiWLFD��D�SDUWLU�GH�XP�WHPD�GHILQLGR�H�YDOLGDGR� 

Elementos-chave 

3UHSDUDU�XPD�ILFKD�H[LJH�
DOJXP�WUDEDOKR�QD�

PRQWDQWH��FRQFHSomR���
PDV�TXH�IDFLOLWD�GHSRLV�D�

LPSOHPHQWDomR�GD�
IRUPDomR� 

8PD�ILFKD�EHP�HODERUDGD�
H�DERUGDGD�FRUUHWDPHQWH��

IDFLOLWD�R�WUDEDOKR�GR�
IRUPDGRU��PDV�WDPEpP�R�

DSURYHLWDPHQWR�H�D�
DVVLPLODomR�GDV�

FRPSHWrQFLDV�SRU�SDUWH�
GRV�SUDWLFLSDQWHV�� 

&RP�DOJXP�WUHLQR��p�XPD�
IHUUDPHQWD�EDVWDQWH�IiFLO�
GH�GRPLQDU��WDQWR�HP�
WHUPRV�GD�FRQFHSomR�
FRPR�GD�XWLOL]DomR�� 

O importante 

e�IXQGDPHQWDO�EHP�
LGHQWLILFDU���IRUPXODU���
FODVVLILFDU�72'26�RV�

REMHWLYRV�SHGDJyJLFRV�GH�
IRUPD�D�QmR�VH�HVTXHFHU�
LQIRUPDo}HV�HVVHQFLDLV���
OLPLWDU�RV�ULVFRV�GH�HUURV�HW�
IDFLOLWDU�D�FRPSUHHQVmR� 

2�UHVSHLWR�GRV�REMHWLYRV�
SHGDJyJLFRV�QXPD�VHVVmR�

GH�IRUPDomR�SHUPLWH� 

- WUDQVIHULU�WRGDV�DV�LQIRU-
PDo}HV�QHFHVViULDV��

VHJXLQGR�XPD�SURJUHVVmR�
SHGDJyJLFD�OyJLFD�� 

-�YDOLGDU�TXH�RV�SDUWLFL-
SDQWHV�UHFHEHUDP�DV�
LQIRUPDo}HV�HVVHQFLDLV�
QHFHVViULDV�j�SUiWLFD� 

$�DYDOLDomR�ILQDO�SHUPLWH�
YHULILFDU�TXH�RV�REMHWLYRV�
SHGDJyJLFRV�IRUDP�EHP�

DWLQJLGRV� 

(OHPHQWRV 2EMHWLYRV� 

7tWXOR� 
(QTXDGUDU� EHP� R� WHPD� H� VDEHU� GR� TXH� WUDWD� H[DWDPHQWH� D�
IRUPDomR���VHVVmR�GH�UHIRUoR�GH�FDSDFLGDGH� 

2EMHWLYR ,GHQWLILFDU�GH�IRUPD�FODUD�R�REMHWLYR�JHUDO�GD�IRUPDomR�� 

2EMHWLYRV�
SHGDJyJLFRV 

$OLVWDU� DV� FRPSHWrQFLDV� �VDEHU�� VDEHU-ID]HU� H�RX� VDEHU-VHU��
TXH�VH�SUHWHQGH�WUDQVIHULU�DR�S~EOLFR�SDUD�TXH�SRVVD�DWLQJLU�R�
REMHWLYR�GD�IRUPDomR� 

3Up-UHTXLVLWRV 

,GHQWLILFDU� R� QtYHO� GH� FRQKHFLPHQWRV� TXH� R� S~EOLFR� WHP� TXH�
GRPLQDU�SDUD�DFRPSDQKDU�VHP�GLILFXOGDGH�D� IRUPDomR�H�TXH�
QmR�GHYHP�VHU�WUDWDGRV�GXUDQWH�HVVD�VHVVmR�� 

'HVHQURODU�GD�
VHVVmR 

$SUHVHQWDU� GH� IRUPD� RUJDQL]DGD� �SRU� WySLFR�� H� GHWDOKDGD�
FRPR� D� IRUPDomR� VHUi� FRQGX]LGD� SHOR� IRUPDGRU�� LQFOXLQGR�
LQIRUPDo}HV� GH� RUGHP� WpFQLFD� �R� FRQWH~GR�� H� SHGDJyJLFD� �D�
IRUPD�FRPR�DQLPDU���(VVD�SDUWH�LQFOXL� 
- ,QWURGXomR�GR�WHPD���0RWLYDomR��SDUD�VXVFLWDU�R�LQWHUHVVH� 
- $SUHVHQWDomR���'HILQLomR�GD�WpFQLFD���SUiWLFD���WHPiWLFD� 
- $SUHVHQWDomR�GR�PDWHULDO�H�GDV�PDWpULDV-SULPDV���LQVXPRV� 
- $SUHVHQWDomR�GD�UHFHLWD���GRV�SDVVRV�D�VHJXLU�SDUD�UHDOL]DU�

D�WpFQLFD���SUiWLFD��GDV�UHJUDV�D�UHVSHLWDU��FRP�SDUWH�WHyULFD�
H�RX�SUiWLFD� 

0DWHULDO�H�
PDWpULDV-SULPDV 

$OLVWDU� WRGDV�DV�PDWpULDV-SULPDV� �� LQJUHGLHQWHV� �� LQVXPRV�H�R�
PDWHULDO�QHFHVViULRV�SDUD�UHDOL]DU�XPD�ERD�IRUPDomR� 

'XUDomR� 6HU�FDSD]�GH�EHP�JHULU�R�WHPSR� 

/RFDO�GD�IRUPDomR 
(VSHFLILFDU�RV�FULWpULRV�GR� ORFDO�SDUD� UHDOL]DU�D� IRUPDomR�QDV�
FRQGLo}HV�yWLPDV� 

$YDOLDomR�ILQDO 
$VVHJXUDU-VH� TXH� RV� SDUWLFLSDQWHV� DGTXLULUDP� DV�
FRPSHWrQFLDV�SHGDJyJLFDV�H�GRPLQDP�R�WHPD� 
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Exemplo de uma ficha: 3URGXomR�GH�XP�ELRIHUWLOL]DQWH�OtTXLGR 

2EMHWLYR 7UDQVIHULU�D�FDSDFLGDGH�GH�SURGX]LU�XP�ELRIHUWLOL]DQWH�OtTXLGR 

2EMHWLYRV�
SHGDJyJLFRV 

���'HVFUHYHU�R�ELRIHUWLOL]DQWH�OtTXLGR�H�VHX�PRGR�GH�DomR� 
���([SOLFDU�RV���LQWHUHVVHV�GHVVH�SURGXWR�HP�UHODomR�DR�FRQVWUDQJLPHQWR� 
���&LWDU�RV�LQJUHGLHQWHV�H�R�PDWHULDO� 
���([SOLFDU�DV�GLIHUHQWHV�HWDSDV�GH�IDEULFDomR� 

3Up-UHTXLVLWRV 7HU�FRQKHFLPHQWRV�GH�EDVH�VREUH�RV�HOHPHQWRV�QXWULFLRQDLV�H�D�DGXEDomR�TXtPLFD�H�RUJkQLFD� 

'HVHQURODU�GD�
VHVVmR 

,QWURGXomR��OLJDomR�FRP�R�FRQVWUDQJLPHQWR�HQIUHQWDGR��FRQWH[WXDOL]DomR�� 

���'HVFULomR�GD�WpFQLFD�H�GR�VHX�PRGR�GH�DomR� 

0LVWXUD�IHUPHQWDGD�GH�PDWpULD�RUJkQLFD�DQLPDO��HVWUXPH��H�GH�PDWpULDV�YHJHWDLV�YHUGHV��IROKDV�
GH�/HJXPLQRVDV�FRPR�D�3XHUDULD��IHLMmR��PDQFDUUD��PRULQJD��FRORFDGDV�QD�iJXD� 

$GXER�TXH�IRUQHFH�j�SODQWD�RV�HOHPHQWRV�TXH�SUHFLVD�SDUD�VH�GHVHQYROYHU� 

���,QWHUHVVHV� 

- )DYRUHFHU�R�GHVHQYROYLPHQWR�YHJHWDWLYR�GDV�FXOWXUDV�QR�LQtFLR�GR�FLFOR� 

- &RUUHJLU�DV�FDUrQFLDV�GDV�SODQWDV��SULQFLSDOPHQWH�HP�D]RWR�FDUDFWHUL]DGDV�SHOR�
DPDUHOHFLPHQWR�GDV�IROKDV�� 

���0DWHULDO�H�LQJUHGLHQWHV��YHU�HP�EDL[R 

���$V���HWDSDV�GH�IDEULFDomR� 

Þ (WDSD����(QFKHU�R�WDPERU�FRP�����OLWURV�GH�iJXD� 

Þ (WDSD����(QFKHU�R�VDFR�GH�ILEUDV�WHFLGDV�GH����NJ�DOWHUQDQGR�R�HVWUXPH�H�DV�IROKDV�YHUGHV� 

Þ (WDSD����$FUHVFHQWDU�XPD�SHGUD�GHQWUR�GR�VDFR�H�IHFKi-OR� 

Þ (WDSD����0HUJXOKDU�R�VDFR�GHQWUR�GD�iJXD� 

Þ (WDSD����&REULU�R�WDPERU�FRP�XP�VDFR�GH�ILEUDV�WHFLGDV�GHL[DQGR�SDVVDU�R�DU�SDUD�HYLWDU�D�
SUROLIHUDomR�GH�PRVFDV� 

Þ (WDSD����'HSRLV�GH���GLDV��PH[HU�R�ELRIHUWLOL]DQWH�FRP�DMXGD�GH�XP�SDX��UHSHWLU�D�RSHUDomR�
FDGD�VHPDQD�GXUDQWH���PrV�D���PrV�H�PHLR� 

���)LQDOL]DomR�GR�SURFHVVR� 

2�WHPSR�GH�IHUPHQWDomR�GHSHQGH�GD�WHPSHUDWXUD�DPELHQWH��2�ELRIHUWLOL]DQWH�OtTXLGR�HVWi�SURQWR�
TXDQGR�QmR�SURGX]�PDLV�QHQKXP�FKHLUR�IRUWH��QHP�EROKDV� 

0DWHULDO�H�
PDWpULDV-
SULPDV 

- 0DWHULDO��7DPERU�GH�����OLWURV����VDFRV�GH�ILEUDV�WHFLGDV����FRUGD����SHGUD����SDX� 
- ,QJUHGLHQWHV����NJ�GH�HVWUXPH�����NJ�GH�IROKDV�YHUGHV������OLWURV�GH�iJXD��OLPSD� 

'XUDomR� �K�� 

/RFDO� /RFDO�QD�VRPEUD��GHEDL[R�GH�XPD�iUYRUH�RX�GH�XP�JDOSmR� 

$YDOLDomR�ILQDO 

Þ 'HVFUHYHU�R�ELRIHUWLOL]DQWH�OtTXLGR�H�VHX�PRGR�GH�DomR� 

Þ &LWDU�RV���LQWHUHVVHV� 
Þ /LVWDU�RV�LQJUHGLHQWHV�SDUD�����OLWURV�GH�iJXD� 
Þ 'HVFUHYHU�DV���HWDSDV� 
Þ (VSHFLILFDU�R�WHPSR�GH�IHUPHQWDomR� 
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